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U. S. GOVERNMVENT PRI NTI NG OFFI CE
Bost on, Massachusetts

GENERAL TERMS, CONDI TI ONS, AND SPECI FI CATI ONS
For the Procurement of
EPA Short Run Copyi ng/ Servi ces
as requisitioned fromthe U S. Governnent Printing Ofice (GPO by the

U S. Environmental Protection Agency

Single Award

Bl D OPEN NG Bids shall be publicly opened at 2 p.m, prevailing Boston,
Massachusetts tine, on January 22, 2004.

CONTRACT TERM The term of this contract is for the period beginning February
1, 2004, and ending January 31, 2005, plus up to 4 optional 12-npbnth extension
period(s) that may be added in accordance with the "Option to Extend the
Contract Term clause in this contract.

PRODUCTI ON  AREA: It is assuned that all production facilities used in the
manuf acture of the product(s) ordered under this contract wll be |ocated
within a 40 km (25-mle) radi us of Boston, Massachusetts.

Any bidder intending to use production facilities outside of this area nust
furnish information, with the bid, which will on its face denbnstrate ability
to meet the schedule requirenents. The deternination by the Government of the
acceptability of this information in no way relieves the successful bidder of
the responsibility for conpliance with these schedul e requirenents.

SPECI AL ATTENTION | S DI RECTED TO THE FOLLOW NG

Approximately 9% of the orders nust be delivered within 6 hours after the
availability of Governnent furnished material.

White 20 | b. 100% recycl ed copi er paper (w th 100% postconsuner fiber processed
chlorine free) is required.

This is a new program No abstract of previous prices is avail able.

For information of a technical nature call Fred Garlick (617) 720-4053 (no
collect calls).
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SECTION | . - GENERAL TERM5 AND CONDI TI ONS

GPO CONTRACT TERMS: Any contract which results fromthis Invitation for Bid
will be subject to the applicable provisions, clauses, and supplenenta
speci fications of GPO Contract Ternms (GPO Publication 310.2, effective Decenber
1, 1987 (Rev. 6-01)) and GPO Contract Terms, Quality Assurance Through
Attributes Program for Printing and Binding (GPO Publication 310.1, effective
May 1979 (revised April 1996)).

REGULATI ONS GOVERNI NG PROCUREMENT: The U S. Governnment Printing Ofice (GPO
is an office in the legislative branch of the United States Governnent.
Accordingly, the Federal Acquisition Regulation is inapplicable to this, and
all GPO procurenents. However, the text of certain provisions of the Federa
Acqui sition Regulation as contained in the Code of Federal Regulations (CFR

are referenced in this solicitation. The offeror should note that only those
provisions of the Federal Acquisition Regulation which are specifically
i ncorporated by reference into this solicitation, are applicable.

QUALI TY ASSURANCE LEVELS AND STANDARDS: The following levels and standards
shall apply to these specifications:

Product Quality Levels:
(a) Printing (page related) Attributes -- Level |W.
(b) Finishing (itemrelated) Attributes -- Level IV.
(c) Exceptions: Quality Level IV shall apply for extraneous narKks.

Copies will not be acceptable if they contain background tone, strip-lines, or
are not equal to the furnished copy.

I nspection Levels (from ANSI/ASQC Z1. 4):

(a) Non-destructive Tests - General |nspection Level |
(b) Destructive Tests - Special Inspection Level S-2

Specified Standards: The specified standards for the attributes requiring them
shal | be:

Attribute Speci fi ed Standard
P-7. Type Quality and Uniformty Camera Copy / Digital Copy
P-10. Color Match (copyi ng) Canera Copy / Digital Copy

SUBCONTRACTI NG Contract C ause 6, "Subcontracts,” of GPO Contract Terns (GPO
Publication 310.2, effective Decenber 1, 1987 (Rev. 6-01)), is nodified to
permit subcontracting of the printing of oversize docunments, nounting of
oversi ze docunents, and |am nating .

ASSI GNVENT OF JACKETS, PURCHASE AND PRI NT ORDERS: A GPO jacket nunmber will be
assi gned and a purchase order issued to the contractor to cover work perforned.
The purchase order may be suppl enmented by an individual "Print Oder" for each
job placed with the contractor. The print order, when issued, will indicate
the quantity to be produced and any other information pertinent to the
particul ar order.

DUAL DI MENSI ONS: Printing specifications will utilize dual dinensions. The
product measurenments will be stated with nmetric dinmensions first, then foll owed
in parenthesis by the inch/pound equivalent. At a future date, netric
measurements will be used exclusively in all specifications.
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FACSIM LE BIDS: The solicitation provision in GPO Contract Terns (Pub. 310.2)
permitting facsimle bids neans a bid that has been transmitted to and has been
received by a conmercial enterprise via facsinile and subsequently delivered to
the Governnent. Facsimle bids transnmitted to GPO offices wll not be
consi der ed.

PREAWARD SURVEY: In order to determine the responsibility of the prine
contractor or any subcontractor, the Covernment reserves the right to conduct
an on-site preaward survey at the contractor's/subcontractor's facility or to
require other evidence of technical, production, managerial, financial, and
simlar abilities to perform prior to the award of a contract.

OPTI ON TO EXTEND THE CONTRACT TERM The CGovernment has the option to extend the
term of this contract for a period of 12 nmonths by witten notice to the
contractor not later than 60 days before the contract expires. If the
Governnent exercises this option, the extended contract shall be considered to
include this clause, except, the total duration of the contract nay not exceed
5 years as a result of, and including, any extension(s) added under this
cl ause. Furt her extension may be negotiated under the “Extension of Contract
Termi cl ause. See also “Economic Price Adjustnent” for periodic pricing
revision.

ECONOM C PRI CE ADJUSTMENT: The prices set forth in this contract shall be
adjusted in accordance with the provisions of this clause, provided that in no
event will prices be revised to exceed the maxi num pernissible under any |aw
existing as of the date of the contract or as may be hereafter pronul gated.

Price adjustment period: For the purpose of this clause, the program years
shall conply with the Contract Term clause. There shall be no price adjustnent
for orders placed during the first programyear of this contract.

Price adjustnent: The prices shall be adjusted on the basis of the "Consuner
Price Index For Al Uban Consuners - Commodities Less Food Seasonally
Adj usted," published nmonthly in the CPlI Detailed Report by the Departnent of
Labor, Bureau of Labor Statistics, in the follow ng manner:

(1) The contract price of orders placed during the adjusted period
(excluding reinbursable postage or transportation costs) shall be
adjusted by the percentage increase or decrease in the average,
seasonal |y adjusted Consuner Price Index For Al Uban Consuners -
Commodi ti es Less Food (seasonally adjusted) as follows: An index shal
be cal cul ated by averaging the 12 seasonally adjusted nonths ending 3
nmonths prior to the expiration of the first period of the contract.
This average is then conpared with the average index for the 12-nonth
period ending 3 nonths prior to the beginning of the contract, «called
the base index. The percentage increase or decrease by conparing
these two indexes shall be applied to the contractor's invoices for
orders placed during the price adjustnent period.

(2) The CGovernnment will notify the contractor in witing of the percentage
i ncrease or decrease to be applied to any invoices to be subnitted for
orders subject to price adjustment in accordance with this clause.

Such percentage will be determined from the published index as set
forth above. The contractor shall apply the percentage increase or
decrease against the total price of the invoice |ess reinbursable
postage or transportation costs. Any applicable discounts wll be

cal cul ated on the basis of the invoice price as adjusted.

If the Governnent exercises an option, the extended contract shall be
considered to include this economc price adjustnment clause.
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EXTENSI ON OF CONTRACT TERM At the request of the CGovernnent, the term of any
contract resulting fromthis solicitation nmay be extended for such period of
time as may be nutually agreeable to the GPO and the contractor

PAPER PRI CE ADJUSTMENT. Paper prices charged under this contract wll be
adjusted in accordance with "Table 6 - Producer Price Indexes and Percent
Changes for Commodity Groupings and Individual Itens" in Producer Price |ndexes

report, published by the Bureau of Labor Statistics (BLS), as follows:

1. BLS code 0913 “All Paper” will apply to all paper required under this
contract.

2. The applicable index figures for the nonth of January, 2004 will
establish the base index.

3. There shall be no price adjustnent for the first three nonths of the
contract.

4. Price adjustnments may be monthly thereafter, but only if the index
varies by an anmount (plus or minus) exceeding 5% by conparing the base
index to the index for that nmonth which is two nmonths prior to the
nont h bei ng consi dered for adjustnent.

5. Beginning with order placement in the fourth nonth, index variances
will be calculated in accordance with the follow ng fornul a:

X — base i ndex
X 100 = %

base i ndex
where X = the index for that nonth which is two nonths prior to the
nmont h bei ng consi dered for adjustnent.

6. The contract adjustnment amount, iif any, wll be the percentage
calculated in 5 above | ess 5%

7. Adjustnents under this clause will be applied to the contractor's bid
price for line itenms Il.(a) and (b) in the Schedule of Prices and will
be effective on the first day of any nmonth for which prices are to be
adj ust ed.

The Contracting Oficer will give witten notice to the contractor of any

adjustnents to be applied to invoices for orders placed during nonths affected
by this clause.

In no event, however, wll any price adjustnment be nade which woul d exceed the
maxi mum perni ssi ble under any law in effect at the time of the adjustnent. The
adjustnent, if any, shall not be based upon the actual change in cost to the
contractor, but shall be conputed as provided above.

The contractor warrants that the paper prices set forth in this contract do not
i nclude any allowance for any contingency to cover anticipated increased costs
of paper to the extent such increases are covered by this price adjustnent
cl ause.
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ORDERI NG Items to be furnished under the contract shall be ordered by the

i ssuance of print orders by the Governnent. Orders may be issued under the
contract from February 1, 2004 through January 31, 2005 plus for such
additional period(s) as the contract is extended. Al print orders issued
hereunder are subject to the terms and conditions of the contract. The
contract shall control in the event of conflict with any print order. A print
order shall be "issued" for purposes of the contract, when it is either
deposited in the U S. Postal Service mail or otherwise furnished to the

contractor in conformance with the schedul e.

REQUI REMENTS: This is a requirenents contract for the itens and for the period
speci fied herein. Shi pnent/delivery of items or performance of work shall be
made only as authorized by orders issued in accordance with the clause entitled

"Ordering". The quantities of itenms specified herein are estimates only, and
are not purchased hereby. Except as nmmy be otherwise provided in this
contract, if the CGovernnment's requirenents for the items set forth herein do
not result in orders in the amounts or quantities described as "estinmated", it

shall not constitute the basis for an equitable price adjustnent under this
contract.

Except as otherwise provided in this contract, the Governnent shall order from
the contractor all the itenms set forth which are required to be purchased by
the Governnent activity identified on page 1.

The CGovernnent shall not be required to purchase from contractor, requirenents
in excess of the limt on total orders under this contract, if any.

Orders issued during the effective period of this contract and not conpleted
within that time shall be conpleted by the contractor within the tinme specified
in the order, and the rights and obligations of the contractor and the
Governnent respecting those orders shall be governed by the ternms of this
contract to the sane extent as if conpleted during the effective period of this
contract.

If shipnent/delivery of any quantity of an item covered by the contract is
required by reason of urgency prior to the earliest date that shipnent/delivery
may be specified under this contract, and if the contractor will not accept an
order providing for the accelerated shipnent/ delivery, the Governnent may
procure this requirenment from another source.

The CGovernnent nmay issue orders which provide for shiprment/delivery to or
performance at nultiple destinations.

Subject to any limtations elsewhere in this contract, the contractor shall
furnish to the Government all itens set forth herein which are called for by
print orders issued in accordance with the "Ordering" clause of the contract.

The contractor is cautioned not to perform any operation(s) or produce any
product (s) for which a price has not been offered under the contract. Further,
the contractor is not to accept print orders which are outside the scope of the
contract. If such orders are placed, the contractor is to notify GPO Boston
imediately. Failure to do so may result in nonpayment.

PAYMENT: Subnit all vouchers to: Conptroller, Stop FMCE, Financial Mnagenent
Service, U S. Governnent Printing Ofice, Washi ngton, DC 2040l .
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SECTI ON 2. - SPECI FI CATI ONS

SCOPE: These specifications cover the production of small quantities of
various sizes of forns, books, panphlets, fold-ins, die-cut tabs dividers, and
black and full color oversize documents on a fast schedule requiring such

operations as copying, color copying, binding in various styles, packing, and
delivery.

TITLE: EPA Short Run Copyi ng/ Servi ces

FREQUENCY OF ORDERS: Based on past performance, the estimated vyearly
requirements are as foll ows:

Forms: Approximately 120 orders.
Panphl et s and Books: Approximately 364 orders.
Oversize Docunents: Approximately 36 orders.

I ndividual print orders may require conbinations of panphlets, books, color
copi es, oversize docunments, die-cut tabs, and/or fornmns.

QUANTI TY OF FORMS: Approxinmately 20 to 1,000 copi es.

QUANTI TY AND NUMBER OF PAGES OF BOOKS AND PAMPHLETS: \While no guarantee can be
made of the requirenments under the contract, anticipated requirenents are:

Nunber of printed pages: 4 to 1,018
Nunber of copies: 1 to 500

Cccasional orders nay exceed these estimated requirenents.
Approxi mat e br eakdown of orders by nunber of printed pages:
Up to 50 printed pages 36%
51 to 100 printed pages 19%

101 to 200 printed pages 22%
201 to 300 printed pages 10%

301 to 400 printed pages 6%
401 to 500 printed pages 1%
501 to 600 printed pages 2%
601 to 700 printed pages 2%
701 to 1,000 printed pages 1%
Over 1,000 printed pages 1%

It is anticipated that approximately 29% of the book and panphlet |eaves will
print face only and 71% face and back.

Appr oxi mat e breakdown of orders by number of copies:

Up to 25 copies 45%
26 to 50 copies 26%
51 to 100 copies 11%
101 to 200 copies 11%
201 to 300 copies 2%
301 to 400 copies 3%
Over 400 copies 2%
TRI M SI ZE:

Forms: Up to 279 x 432 mm (11 x 17").

Panphl ets and Books: Up to 216 x 279 nm (8-1/2 x 11").
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Fold-ins may also be required; maxinmum flat size will be 432 x 279 nmm (17 x
11").

Col or Copies: 216 x 279 mm (8-1/2 x I1") up to 432 x 279 mm (17 x 11").
Oversize Black and Full Col or Documents: Up to any length x 914 nm (36").
Die-Cut Tab Dividers: 229 x 279 mm (9 x 11”) including tab.

GOVERNMVENT TO FURNI SH: For form book, panmphlet, and fold-in orders, camera
copy consisting of either printed (reprint) copy or typewitten copy wll be
fur ni shed. In sone cases the copy may be poor and wll require care in
reproducing to obtain acceptable results.

For oversize docunents, canera copy or reprint copy will be furnished.
For die-cut tab dividers, nmanuscript copy will be furnished.
Cccasionally, digital copy may be furnished for any of the above products.

Identification markings such as register marks, ring folios, rubber stanped
j acket nunbers, conmercial identification marks of any kind, etc., except GPO
inmprint, form nunber, and revision date, carried on copy must not print on
fini shed product.

ELECTRONI C PREPRESS: Wen digital copy is furnished, the contractor shall
perform a basic check (preflight) of the furnished electronic media and
publishing files to assure correct output of the required reproduction inage.
Any errors, nedia danage, or data corruption that mght interfere with proper
file image processing nust be reported to the Contract Administrator, Boston
RPPO, (617)720-3680).

CONTRACTOR TO FURNI SH: Al materials and operations, other than those listed
under "Government to Furnish,” necessary to produce the product(s) in
accordance with these specifications.

PAPER: The specifications of all paper furnished nust be in accordance wth
those listed herein or listed for the corresponding JCP Code nunbers in the
"Gover nment Paper Specification Standards No. 11" dated February 1999.

Al'l paper used in each copy nust be of a uniform shade. Al cover paper nust
have the grain parallel to the spine.

The paper to be used will be indicated on each print order.

Text:

White 100% Recycled Copier/Xerographic (with 100% postconsuner fiber and
processed chlorine free), grammage 75 g/nf (basis weight: 20 |bs per 500
sheets, 17 x 22"), equal to “New Leaf Paper Encore 100" or “Badger”.

Wiite High Quality Xerographic Copier, Laser Printer, grammage 90 g/nf (basis
wei ght: 24 and 28 | bs per 500 sheets, 17 x 22"), equal to JCP Code O61.

Col ored Witing, grammge 75 g/nf (basis weight: 20 |bs per 500 sheets, 17 x
22"), equal to JCP Code D10.

Wiite and Col ored Vel lum Finish Book, grammage 90 g/nf (basis weight: 60 |bs
per 500 sheets, 25 x 38"), equal to JCP Code A90.



EPA Short Run Copyi ng/ Servi ces Page 8 of 21
1186-S 1/05

Covers:

Wiite and Col ored Vel |l um Finish Cover, granmage 175 g/nf (basis weight: 65 |bs
per 500 sheets, 20 x 26"), equal to JCP Code LZ20.

Wiite and Colored Index, grammge 200 g/nf (basis weight: 110 |bs per 500
sheets, 25-1/2 x 30-1/2"), equal to JCP Code K10.

5 ml. Cear Acetate Cover Sheets.
15 mil. Colored Vinyl Cover Sheets.
Di e-Cut Tab Dividers:

VWite Index, grammage 165 g/nf (basis weight: 90 |bs per 500 sheets, 25-1/2 x
30-1/2"), equal to JCP Code K10.

Oversi ze Copi ed Docunents:

VWite Plain Copier, Xerographic, grammage 75 g/ nf (basis weight: 20 | bs per 500
sheets, 17 x 22"), equal to JCP Code 065.

Oversi ze Full Col or Docunments:

Wiite Litho Coated Book, grammge 105 g/nf (basis weight: 70 |bs per 500
sheets, 25 x 38"), equal to JCP Code A180.

COPY! NG PRI NTI NG
Forns: Print one or two sides in black or full col or.

Books and Panmphlets: Print text and covers head to head (or as indicated) in
bl ack or full color.

Fold-ins: Print face only in black or full color.

Die-Cut Tab Dividers: Print tab dividers face only in black (tab portion
only). Follow instructions on individual print orders for position.

Col or Copying: Print one side only or two sides in nmultiple colors (including

full color). Col or copied pages will be bound with books and panphlets as
i ndi cat ed.
Oversize Black Xerographic Docunents: Oversize black xerographic docunments

print face only. Oversize xerographic docunments may be ordered reproduced same-
size or enlarged or reduced as specified on individual print orders.

Oversize Full Color Ink Jet or Electrostatic Docunents: Oversize full color ink

jet/electrostatic docunents print face only in full color. Mninmmresolution
must be 300 dpi. Contractor wll be required to scan original color copy
furnished by the Government. Oversize full color docunments may be ordered

reproduced sane-size or enlarged or reduced as specified on individual print
orders.

MARG NS: Margins will be as indicated on the print order or furnished copy.

BINDING Bind as indicated on the print order. Various binding styles will be
ordered as foll ows:

Fornms: Forns nmay require folding, padding, and/or drilling.

Fol ding: Cccasionally, forms will require one fold or two continuous folds.
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Padding: Pad in up to 100 |eaves as required on individual print orders. Gum
and crash or any suitable padding conpound nay be used. Backboards nust be
0. 02" chi pboard, newsboard, or equal.

Drilling: Forms, books, and panphlets may require drilling with 2 to 5 holes 6
mm (1/4") to 10 mm (3/8") in dianeter. Conplete instructions will be furnished
with the print orders.

Saddl e-stitched panphlets: Fold, inset, and saddle wire stitch in 2 places.
Separate cover, when required, waps around, stitches on, and is flush 3 sides.

Loosel eaf panphlets or books: Gather, trim four sides. Separate paper covers
will be two-piece. Looseleaf orders may be bound as foll ows:

Stitch with two side wire stitches or one wire stitch in the upper left.

Cccasionally, the contractor will be required to insert cover, text, fold-ins,
and/or tab dividers into 3 ring binders (furnished by the Governnent or
contractor as required) and insure binder rings are in a closed position.

GBC Bi ndi ng: Punch (5 x 8 mm (3/16 x 5/16")) rectangular holes 14 mm (9/16")
center to center on the bind edge. Bind text and cover etc. with white or
colored plastic GBC style conmbs of suitable capacity.

Vel o Bi ndi ng: Punch and bind text and cover etc. with white or colored Velo
style plastic strips.

G ue and Tape Binding: Bind with G ue and tape. Gat her text and covers and
gl ue spine. After gluing the spine, the contractor nust wap black binding
tape around the entire spine dinension and glue on. Tape rmust extend from
spi ne approximately 13nmm (1/2") onto front and back covers.

Spiral Plastic Binding: Punch and bind text and cover etc. with white or
colored spiral style plastic coil springs.

Screw Posts: VWhen screw post fastening is ordered, contractor nust insert
three netallic non-rust screw posts of suitable capacity in each book. Screw
posts are to be furnished by the contractor.

Bandi ng: Band each book with kraft paper, granmage 130 g/nf (basis weight: 80
| bs per 500 sheets, 24 x 36"), equal to JCP Code N10; width of the band to be
38 mm (I-1/2") shorter than the | ong di nmension.

Shrink-film Packaging: Shrink film packaging will be required.

Sealing: Wen required, the contractor shall seal individual copies with white
or clear wafer seals (Seal-OMtic or equal - stapling or gluing is
unacceptable). Wafer seals nust be able to be torn by hand to facilitate easy
openi ng.

Slip Sheeting: When ordered, the contractor nust place a sheet of 20 I|b.
colored witing paper between each copy.

Covering with Acetate or Vinyl Sheets: Cccasionally, the contractor will be
required to place a sheet of clear 5 m|. acetate on top of book or panphlet to
act as front cover and a sheet of 15 ml. colored vinyl on back of book or
panphl et to act as back cover. The contractor will be required to bind cover
sheets with book or panphlet.

Fol d-i ns: Fold-ins will be limted to |oosel eaf products. Maxi mum fl at size
will be 432 x 279 mm (17 x 11"). Fold-ins will fold to book size with one or
two parallel folds only. Bind fold-ins with text, covers, and tabs when

required.
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Hand Fol ding: Oversize docunents may be folded to 216 x 279 nmm (8-1/2 x 11")
and inserted into book or panphlet for orders requiring these docunents.

Mounti ng Docunents on foam Board Backing: A single thickness of 5 mm (3/16")
foam board shall be securely adhered to the back of the sheet as ordered (sheet
size up to 610 x 914 mm (24 x 36”)). After nounting trimflush 4 sides

Sheet Lamination: A single thickness of 5 mil. clear plastic or equal nateria
shall be securely bonded to one or both side(s) of the sheet as ordered (sheet
size up to 610 x 914 nm (24 x 36")). After lanminating, trimlanminate 4 sides.
The finished | ami nated sheets shall be such that there shall be no appreciable
change in color of paper and inmage. The contractor must guarantee coating will
be waterproof, not curl or break when bent at a 90 degree angle, not distort
the printed i mage, and not separate fromthe sheet under nornal use.

Pl astic Sleeves: Wen ordered, the contractor will be required to furnish, and
insert text or cover sheets into, plastic sleeves.

Bl NDERS

Constructi on: Wiite vinyl covering and clear vinyl pockets shall be
el ectronically/dielectrically heat sealed over No. 1 quality binders boards,
0.10" thick, +/-0.025" forming securely sealed edges all around the binder and
on each side of the backbone, as hinges. Binders boards to have snooth edges,
and the outer corners round cornered. Gain of boards must be parallel to the
short di nensi on. Clear vinyl pocket at top edge on front cover shall not be
sealed to allow insertion of cover insert. Cear vinyl covering over backbone
to be die-cut at top with a 13 mm (1/2") deep, half-npbon shaped thunb notch,
the full w dth of backbone.

Bi nder size wll be approximately 292 mm (11-1/2" bind) x 270 mm (10-5/8").
Heavy duty wi de flat base elenment with three round shaped rings. Rings will be
spaced 108 mm (4-1/4") center to center. Elenment nmust be equi pped with opening
and closing levers at each end.

Met al el enent nust be machine finished, no rough edges.

Opening/ closing | evers nmust not extend beyond the edge of the binder and nust
have a firm action, no free play. Al'l exposed netal parts shall be nickel
pl ated and corrosion resistant. The netal |ooseleaf element is to be securely
riveted with not less than two nmetal rivets to the backbone of the 1" and 2"
bi nders and to the back cover of the 3" binders. The rivet heads, if exposed,
nmust be white.

QUALI TY ASSURANCE RANDOM COPI ES: The contractor may be required to submt
quality assurance random copies to test for conpliance against the
speci fications. The print order will indicate the nunber required, if any.
When ordered, the contractor nust divide the entire order into equal sublots
and select a copy froma different general area of each sublot. The contractor
will be required to execute a statenent furnished by GPO certifying that copies
were selected as directed. Copies will be paid for at the running rate offered
in the contractor's bid and their cost will not be a consideration for award.

Busi ness Reply Miil |abels will be furnished for mailing the quality assurance
random copi es. The copies are to be nmailed at the sane tine as the first
schedul ed shiprment. A copy of the print order must be included.

A U S. Postal Service approved Certificate of Miling, identified by Program
Jacket and Print Order nunmbers, nust be furnished with billing as evidence of
mai | i ng.

PACKI NG  Pack in shipping containers



EPA Short Run Copyi ng/ Servi ces Page 11 of 21
1186-S 1/05

DI STRI BUTI ON: Deliver f.o.b. destination to the U S. Environnental Protection
Agency, Suite 1100, One Congress Street, Boston, MA 02114-2023.

I nside deliveries will be required.

Al'l expenses incidental to returning materials and furnishing sanple copies
must be borne by the contractor.

SCHEDULE: Adherence to this schedul e nust be nai nt ai ned.

Furni shed nmaterial nust be picked up from and delivered to the US.
Envi ronnental Protection Agency, Suite 1100, One Congress Street, Boston, MA
02114-2023.

The contractor nust return all mterial furnished by the Governnent. Thi s
mat eri al mnmust be packaged and returned separately fromthe entire job via the
contractor's vehicle. The contractor nust be able to produce a separate signed
receipt for these materials at any tine during the contract.

The followi ng schedule begins at the tine of notification of the availability
of each individual print order and furnished material.

No definite schedule can be established at this tine; however, anticipated
requirenments are as foll ows:

It is anticipated that approximately 9% of the orders nust be delivered at
destination in less than 6 hours after availability of copy (copy wll be
available by 9 a.m for the above orders).

Approxi mately 26% of the orders nust be delivered at destination within 24
hours after availability of copy.

Larger jobs will be schedul ed according to the work involved and the tine that
can be allowed. Mximum tinme allowable for delivery to destination for any
order will be 3 workdays.

The maxi mum nunmber of trips by the contractor to the agency will be 2 per
wor kday.

When possible to do so, and neet the requirenents of the Government, additional
production tinme nmay be all owed.

Contractor must not start production of any job prior to receipt of the
i ndi vi dual print order.

The ship/deliver date indicated on the print order is the date products ordered
nmust be delivered to the destination(s) specified.

In the event the scheduled date carried on the print order is a Saturday,
Sunday, or holiday, shipnent on the next workday, follow ng the date entered on
the print order, wll be considered to be in conpliance with the schedul e,
unl ess ot herw se indicated on the print order.

Unschedul ed material such as shipping docunents, receipts or instructions,

delivery lists, labels, etc., wll be furnished with each order or shortly
thereafter. In the event such information is not received in due tinme, the
contractor will not be relieved of any responsibility in neeting the shipping

schedul e because of failure to request such information.
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SECTI ON 3. - DETERM NATI ON OF AWARD

The Governnent will determine the [owest bid by applying the prices offered in
the "Schedule of Prices" to the following units of production which are the
estimated requirements to produce one year's production under this contract.
These units do not constitute, nor are they to be construed as, a guarantee of
the volunme of work which may be ordered for a |ike period.

The following item designations correspond to those listed in the "Schedul e of
Prices".

1. (a) 49, 996
(b) 13, 760
(c) 33, 960
(d) 968

1. (a) 1,145,680
(b) 68, 000

(c) 480

(d) 6, 672

(e) 3,136
1. (a) 1, 060
(b) 584

V. (a) 6, 468
(b) 668

(c) 304

(d) 72

(e) 64

(f) 1

(9) 140

(h) 16

(i) 1

(i) 8

V. (a) 108
(b) 32

(c) 220

V. (a) 275
(b) 40

(c) 1, 308

(d) 1,892

(e) 100

(f) 8

(9) 80

(h) 4

(i) 396

200

~— N —
[0}

2,568
124
3,304
840

412
144
144
20

12

1, 000

NN AN AN AN AN AN AN N AN S S S S
S oo OO o T
N
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GPO FORM 910 (face)

(RETURN THI' S FORM | N DUPLI CATE)



EPA Short Run Copyi ng/ Servi ces Page 14 of 21
1186-S 1/05

GPO Form 910 ( back)

(RETURN THI' S FORM | N DUPLI CATE)
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SECTI ON 4. - SCHEDULE OF PRI CES
Bids offered are f.o.b. destination.

Bi dder nmust meke an entry in each of the spaces provided. Bids submtted with
any obliteration, revision, or alteration of the order and manner of submtting
bi ds, may be decl ared nonresponsi ve.

An entry of NC (No Charge) shall be entered if bidder intends to furnish
i ndividual itens at no charge to the Governnent.

Bids submitted with NB (No Bid) or blank spaces for an item may be decl ared
nonr esponsi ve.

The Contracting O ficer reserves the right to reject any offer that contains
prices for individual itens of production (whether or not such items are
included in the Determ nation of Award) that are inconsistent or unrealistic in
regard to other prices in the sane offer or to GPO prices for the same
operation if such action would be in the best interest of the Governnent.

Al vouchers submitted to the GPO shall be based on the nbst econom cal nethod
of production.

Fractional parts of 100 will be prorated at the per 100 rate.

FORMVES: Forns are defined as printed matter prinmarily designed for fill-in by
the user, but for the purposes of these specifications shall also include other
singl e sheets whether flat or folded. Therefore, forns will consist of single

| eaves and folded forns or sheets (flyers or leaflets).

l. COWPLETE PRODUCT (except paper): The prices offered must include all
costs, (excluding paper), related to the conplete production, wapping,
packing, and delivery of all fornms ordered in accordance wth these
specifications. The cost of all paper nust be charged for under itemlV.

Note: Certain bindery operations are considered "optional" and additiona
charges will be allowed for themunder item VI

(a) Forms up to 8-1/2 x 11"
inblack...................... per copy (copied side)....... $

(b) Forms over 8-1/2 x 11"
up to 11 x 17" in black....... per copy (copied side)....... $

(c¢c) Forms up to 8-1/2 x 11"
in full color................. per copy (copied side)....... $

(d) Forms over 8-1/2 x 11" up
to 11 x 17" in full color..... per copy (copied side)....... $

(I'nitials)

(RETURN THI' S PAGE I N TRI PLI CATE)
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PAMPHLETS AND BOCOKS: Panphl ets and books are defined as reports and
publications bound as side-stitched, |ooseleaf, and saddl e stitched.

COWPLETE PRODUCT (except paper): The prices offered must include all
costs related to the copying, binding, wapping, packing, and delivery of
al | panphl ets and books ordered in accordance with these specifications.

The charge for binding with two wire stitches in left binding margin or
with one stitch in the upper left is included in the overall cost of item
I1.(a). Prices will be offered "per copied page" (not including blank
pages) for |ooseleaf products and "per each page" (whether printed or
bl ank) for saddle stitched products.

The prices offered for itens 11.(d) and Il.(e) must include the cost of
collating and binding color copies with the book or panphlet.

The cost of all paper nust be charged for under item|V.

Note: Certain bindery operations are considered "optional" and additiona
charges will be allowed for themunder item VI

The cost of copying die-cut tab dividers nust be charged under item VI.

(a) Loosel eaf: Copying
in black including binding........ per copied page........... $

(b) Saddle Stitched: Copying
in black including binding........ per each page............. $

(c) Fold-ins:
Copying in black up to 11 x 17"
i ncl udi ng fol ding and bi ndi ng
with | oosel eaf products.......... per fold-in (copied side)...$

(d) Color copying up to 8-1/2 x 11"....per copy (copied side)....$ o
(e) Color copying over 8-1/2 x 11"
up to 17 x 11"..... ... ... per copy (copied side)....$

. OVERS|I ZE XEROGRAPH C DOCUMENTS AND OVERSIZE FULL COLOR INK JET OR

ELECTROSTATI C DOCUMENTS ( COVPLETE PRODUCT) : The prices offered shall be

all -inclusive for producing oversize xerographic and full color ink jet or
el ectrostatic docurments, in accordance with these specifications and
shall include the cost of all materials and services necessary for

compl ete production, paper, gathering into sets, rolling, securing wth
rubber bands, packing, and delivery.

Payment will be nade on a "per-square-foot" basis. Square feet will be
conputed as the product of the length tinmes the width in inches divided by
144 and rounded off to the nearest tenth. For exanple:

Print size: 20 x 26"
Conputation: 20 x 26" = 520 sq. in. divided by 144" = 3.61 sq. ft.

Answer : 3.6 square feet x nunber of copies ordered

(a) Oversize Black Docunments................. per sq. ft........ $ -

(b) Oversize Full Color Docunents............ per sq. ft........ $ -
(Initials)

(RETURN THI S PAGE I N TRI PLI CATE)
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V.

PAPER: Payment for all paper supplied by the contractor under the terns
of these specifications, as ordered on the individual print orders, wll
be based on the net nunber of |eaves furnished for the product(s) ordered.
The cost of any paper required for makeready or running spoil age nust be
included in the prices offered. Conputation of the net nunber of |eaves
will be based on the foll ow ng:

Forms and Col or Copies up to 8-1/2 x 11" - One page-size leaf will be
all owed for each form

Fornms and Col or Copies over 8-1/2 x 11" - Two page-size |leaves will be
al | oned for each form

Text - Each page-size | eaf.
Covers - Two page-size leaves will be allowed for each conpl ete cover.
Fold-ins - Two page-size leaves will be allowed for each fold-in.

Per 100 Leaves

(a) 20-1b. Wiite 100% Recycl ed Copi er/
Xerographic (wth 100% post consuner

fi ber and processed chlorine free)........... $
(b) 24 Ib. Waite Laser Printer................... $
(c) 28 Ib. Wiite Laser Printer................... $
(d) 20 Ib. Colored Witing....................... $
(e) 60 Ib. Wiite VellumFinish Book.............. $
(f) 60 Ib. Colored VellumFinish Book............ $
(g) 65 1b. Wite VellumFinish Cover............. $
(h) 65 1Ib. Colored VellumFinish Cover........... $
(i) 110 Ib. White Index...........c.iiiinny $
(j) 110 Ib. Colored Index......... ...y $
BINDERS: The prices offered must be all-inclusive for furnishing binders
in accordance with these specifications, and shall include the cost of

inserting cover inserts, text, fold-ins, and tabs.

(a) 1" capacity binder suitable
for sheet size 8-1/2 x 11"
(3 round style rings).............. per binder.......... $

(b) 2" capacity binders suitable
for sheet size 8-1/2 x 11"

(3 round style rings).............. per binder.......... $

(c) 3" capacity binders suitable
for sheet size 8-1/2 x 11"
(3 round style rings).............. per binder.......... $

(RETURN THI S PAGE I N TRI PLI CATE)
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V. ADDI TI ONAL BI NDERY OPERATI ONS: Prices quoted are all inclusive for the
items listed bel ow.

(a) Folding (fornms only)
1 or 2 parallel folds.............. per 100 forms....... $

(b) Padding (fornms only)
up to 100 sheets per pad........... per pad............. $

(c) Drilling (forms, panphlets,
and books) up to 5 holes........... per 100 | eaves...... $

(d) Binding | oosel eaf books with
white or colored plastic GBC
style conbs (including the cost
of each conmb and punching)......... per book............ $

(e) Binding | oosel eaf books with
white or colored Velo style
plastic strips (including
the cost of strips and punching)...per book............ $

(f) Binding | oosel eaf books
with glue and tape................. per book............ $

(g) Binding |oosel eaf books
with plastic spiral coi
springs (including the cost

of springs and punching)........... per book............ s
(h) Binding with 3

nmetallic screw posts............... per book............ s
(i) Banding individual books........... per book............ s
(j) Shrink-filmpackaging.............. per package......... $
(k) Slip sheeting...................... per sheet........... S

(1) Pre-printed die-cut tab dividers
(i ncluding the cost of paper,
drilling, and inserting)........... per divider......... $

(m Die-cut tab dividers
(i ncluding the cost of
typesetting tab portion only,
copyi ng one side only,
drilling, paper, and inserting)....per divider......... $

(n) dCear acetate cover sheets
(including the cost of binding)....per sheet........... $

(0) Colored vinyl cover sheets
(including the cost of binding)....per sheet........... $

(RETURN THI' S PAGE I N TRI PLI CATE)
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(p) Inserting text, covers,
fold-ins, and tab dividers
(when required) into binders
furni shed by the Governnment....
(gq) Folding oversize docunents
to 8-1/2 x 11" and inserting
into book or pamphlet..........
(r) Mounting oversize docunents
on foam backi ng (including the
cost of foam backing)..........
(s) Lamnating one side only.......
(t) Lamnating both sides..........
(u) Plastic sleeves................
(v) Sealing with white or
clear wafer seals..............
(w) Disk check (pre-flight)........

Page 19 of 21

....per book............ $
....per document........ $
....per sq. ft.......... $
....per sq. ft.......... $
....per sq. ft.......... $
....per sleeve.......... $
....per seal............ $
....per order........... $

My production facilities are |located within the assuned area of
production............. .. ..,

NOTI CE:

1

2.

yes

no

Bi dders QUTSI DE the assunmed production area specified on page one of
t hese specifications should conplete the follow ng i nfornmation.

Proposed carrier(s) for pickup of Governnent Furnished Materi al

a.

Proposed carrier(s) for delivery of conpleted product

a.

Nunber of hours from acceptance of print order to pickup of

CGover nnment Furni shed Materi al

Nunber of hours from pi ckup of Governnment Furni shed Materia

to delivery at contractor's plant

Nunber of hours fromnotification to carrier to pickup of conpleted

pr oduct

Nunber of hours from pi ckup of conpleted product to delivery at

destination......................

(RETURN THI S PAGE I N TRI PLI CATE)

(I'nitials)
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Bl DDERS NAME AND S| GNATURE: Fill out and return three copies of all pages in
"Section 4.- Schedule of Prices", initial or sign each in the space provided
and submit with the original and duplicate copies (parts 1 and 2) of GPO Form
910, "Bid". Do not enter bid prices on GPO Form 910. NOTE: The schedul e of
prices will prevail in instances where prices are inadvertently entered on GPO
For m 910.

Bi dder

(City - State)

By

(Signature and title of person authorized to sign this bid)

(Person to be contacted) (Tel ephone Nunber)

(RETURN THI S PAGE I N TRI PLI CATE)
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Bids must be sent to the address indicated below.

In order to ensure proper processing of all bids, the following
information is required on all bid envelopes.

Jacket or Program No.

POSTAGE
From STAMP
Address

REQUIRED

HERE

(please check appropriate box)
[ BID
] NOBID

[] CONFIRMATION OF BID/NO BID

U.S. Government Printing Office

Boston Regional Printing Procurement Office
28 Court Square

Boston, MA 02108-2504

Bids will be received until
at 2 P.M . Prevailina Boston Time




